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MEPCOHAITLHBIMU JTAHHBIMH

NogogkrwdpE

1. O0ume MoI0KEHUSA

1.1. Henbto nanHoro IlonoxeHus sBISETCS 3alluTa MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB
OT HECAaHKLIMOHUPOBAHHOTO JJOCTYIIA, HEMPAaBOMEPHOIO UX UCIIOJIb30BAHUS UM YTPATHI.

1.2. Hacrosmee Ilomokenue paspabotano Ha ocHoBaHum crtareii Koncrurymuum PO,
TpynoBoro Kogekca P®, Koamekca 00 aIMUHUCTpAaTUBHBIX MpaBOHApylleHUsX PO,
I'paxxmanckoro Komekca P®, Yromouoro Kojgekca PO, a taxke denepanbHoro 3akoHa «O0
nHpopMaiuu, HGOPMATH3ALNH U 3aIMUTE UHPOPMAITUN»

1.3. IlepcoHanbHbIE TaHHBIC OTHOCATCS K KaTErOpUU KOH(MUIEHIIMATLHON HHGOPMAIIIH.
Pexxum KOH(UIEHIMATBFHOCTH MEPCOHANBHBIX JTAHHBIX CHUMAeTCs B CiIydasx OOe3TU4YMBaHUS
WJIM 110 UCTEUEHUH 75 JIET CpoKa XpaHEHHUs, €CIIM HHOE HE ONPEAETICHO 3aKOHOM.

1.4. Hacrosiiee [losoxxenue yrBepKaaeTcs U BBOJUTCS B ICUCTBUE MPUKA30M JUPEKTOPA
U sABIAETCS O0OsA3aTENbHBIM JJIS WCIHOJHEHHS BCEMHM Pa0OTHMKAMM, HUMEIOLUIUMHU JOCTYI K
MePCOHAIBHBIM JAHHBIM COTPYAHUKOB.

2. IloHsiTHE M COCTAB MEPCOHAJIBHBIX TAHHBIX

2.1. IlepconanbHbIe JaHHBIC pabOTHUKA — MHGOpMaIKs, HEOOXoauMas paboToaaTeNo0 B
CBSI3U C TPYAOBBIMH OTHOIICHUSIMHU W KacaroIIMecss KOHKPETHOTO padoTHuKa. [lox nadopmarmeit
0 pabOTHUKAX IMOHUMAIOTCS CBeleHUS O ¢akTax, COOBITUAX U OOCTOSATENHCTBAX JKH3HU
pabOTHMKA, TIO3BOJISAIONTNE UACHTU(UIIUPOBATD €TI0 JTUYHOCTb.

2.2. B cocraB nepcoHaNbHBIX JTAHHBIX pA0OTHUKA BXOJISIT:

- aHKETHBIE ¥ OuorpaduuecKre TaHHbIC;

- oOpa3oBaHue;

- CBEJICHUS O TPYJAOBOM U OOIIIEM CTaxKe;

- CBEJICHMS O COCTABE CEMbH;

- TaCIIOPTHBIE TAHHBIE;

- CBEJICHUSI O BOMHCKOM YYETE;

- CBEJICHUS O 3apabOTHOM IJIaTe COTPYIHUKA;

- CBEJICHHS O COIIMANLHBIX JILIOTAaX;

- CIEHAJIBHOCTD,

- 3aHUMaeMasl JOJKHOCTD;

- HaJlMyue CyIUMOCTEN;

- aJIpec MecTa KHUTEJIbCTBA;

- IoMaIHui TenedoH;

- MECTO pabOThI UK Y4eObl YWICHOB CEMBU U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIIEHUH B CEMBE;



- COJIep’KaHue TPYAOBOIO I0T0BOPA;

- TIOJJIMHHUKY U KOIIMM IIPUKA30B 110 JINYHOMY COCTAaBY;

- JINYHBIE JIeJIa U TPYAOBbIE KHUKKU COTPYIHUKOB;

- OCHOBAHMs K IIPUKa3aM 10 JUYHOMY COCTaBY;

- Jerna, COoAEpKallhe MaTepuaibl MO IMOBBIIICHUIO KBATU(UKAIMH M TEPEroroTOBKE
COTPYJHHUKOB, UX aTTECTALIUH, CITyKEOHBIM PAaCCIeI0BaHUsAM;

- KOIIMM OTYETOB, HAIIPABJISIEMBIE B OPTaHbl CTATUCTUKH.

2.3. JlaHHbBlE [OKYMEHTBHI SIBJISIOTCS KOH(MUIACHLIMAIbHBIMM, XOTS, YUYUTBIBAs HX
MacCOBOCTb U €IMHOE MECTO 00paOOTKH M XpaHEHHUs - COOTBETCTBYIOMINIA I'pr() OrpaHUICHUS HA
HUX HE CTaBUTCA.

3. O0paboTKa NepcoOHATbHBIX JAHHBIX

3.1. Tlon oOpa®oTKOIl NEpCOHANBHBIX JaHHBIX PAa0OTHUKA IOHUMAETCS TOJy4YEeHUE,
XpaHeHHWe, KOMOWHUpPOBaHHE, Iepeqada WM JI000e Jpyroe HMCIOJIb30BaHHE IEPCOHATBHBIX
JTAHHBIX PabOTHUKA.

3.2. B nemsix obecrnieueHust mpaB U CBOOOJI UeJIOBEKa U TpakJIaHWHA pabOTOATENh U €ro
MIPEICTaBUTENN TpU 0OpabOTKE TMEPCOHAJIbHBIX JAaHHBIX pabOTHUKAa 00s3aHBl COOJIIO/ATH
crenyromme oomue TpeOOBaHMs:

3.2.1. OOpaboTka TmepPCOHANbHBIX JaHHBIX pPAOOTHMKA MOMKET OCYIIECTBIATHCA
UCKITFOUYUTENFHO B IEJISIX 00eCTIeYeHnsT COOIIOICHNST 3aKOHOB M WHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COJECHCTBHS pabOTHUKAM B TPYAOYCTPOICTBE, 0Oy4eHHH W TPOABUKEHUU IO CIYXOe,
ofOecrieueHrs JHMYHOM O€30MacHOCTH pabOOTHUKOB, KOHTPOJII KOJMYECTBA M KauyecTBa
BBITIOJTHSIEMOM pabOThI M 00€CTIeUeHNS COXPAHHOCTH UMYIIECTBA.

3.2.2. Tlpu onpeneneHnn o6beMa 1 COAEpKaHNs 00padaThIBAEMbIX MTEPCOHATBHBIX JAHHBIX
paboTHHMKA paboTOaaTENb JODKEH pYKOBOACTBOBaThCs KonctuTynuei Poccuiickoit @enepannm,
TpynoBeim Koznekcom u uHbIMU ¢eiepaibHBIMU 3aKOHAMH.

3.2.3. Tlomy4yeHue TEPCOHAIBHBIX JIAHHBIX MOXET OCYIIECTBIATHCA KaK IMyTEM
MpPE/ICTaBICHUS] UX CAMUM PAOOTHUKOM, TaK U MyTE€M MOJYyYEHHS UX U3 UHBIX UICTOYHHUKOB.

3.2.4. IlepcoHanbHbl€ aHHBIE CIEAYET MOJy4aTh y Hero camoro. Eciu mepcoHanbHbIE
JaHHbIe PaOOTHUKA BO3MOXHO IOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PAaOOTHUK OJKEH
ObITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro JIOJDKHO ObITh MOJYYEHO MHCbMEHHOE COTrJiacue.
PaGoronarens A0MmKEH cOOOMIUTH PabOTHUKY O UENSIX, HPEarojaraéMbIX HCTOYHUKAX H
croco6ax MoJydyeHUsl MePCOHANbHBIX JaHHBIX, a TAKXKE O XapakTepe MOJIeKAalluX MOTYy4SHUIO
MEepPCOHAIBHBIX JAHHBIX U MOCIEACTBUIX OTKa3a paOOTHUKA JaTh MUCbMEHHOE COrjlache Ha MX
MOJIy4eHHUE.

3.2.5. PaGotonarens He UMeeT MpaBa MOJIy4aTh U 00pabaThiBaTh NMEPCOHAIBHBIC JaHHBIC
paboTHUKA O €ro MOJUTHYECKUX, PEIIUTHO3HBIX U UHBIX YOEXKICHUAX M YaCTHOU >XKM3HU. B
Cllydasix, HElOCPEJCTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYJOBBIX OTHOUICHHUH JaHHbBIE O YaCTHOM
KU3HU paOoTHUKA (MH(pOpPMALUS O KUIHEACSITETFHOCTU B chepe CeMEHHBIX OBITOBBIX, JIMYHBIX
OTHOIIEHUIT) MOTYT OBITh MOJY4eHBI U 00paboTaHbl paboTOaATENEM TOIBKO C €ro MUChMEHHOTO
corjacusi.

3.2.6. PaGoTonaTens HE MMEET MPaBO MOIydaThb M 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE
paOOTHHKA O €ro 4WIEHCTBE B OOIIECTBEHHbIX OOBEIMHEHUAX WIU €ro Mnpodcoro3Hon
JeATeNbHOCTH, 33 HCKIIIOYEHUEM CITy4aeB, MPeyCMOTPEHHBIX (e/iepaibHbIM 3aKOHOM.

3.3. K o6paboTke, nepesaue 1 XpaHEHUIO MEPCOHATIBHBIX JaHHBIX PAOOTHUKA MOTYT UMETh
JOCTYI COTPYIHUKU:

- Oyxranrepuu;

- COTPYJHMKH CITY>KOBI yIIpaBJIEHUS IIEPCOHAIIOM;

3.4. Ucnonp30BaHne NEPCOHANBHBIX TaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHH C LEIISIMH,
OTIpE/IeNUBIINMHU UX MOJTyYEHHE.

3.4.1. TlepcoHanbHble NaHHbIE HE MOTYT OBITh HCIOJb30BAHbI B LENAX MPUYUHEHHUS
MMYIIECTBEHHOTO U MOPAJIbHOTO BpeJa IpaxkJaHaM, 3aTpyAHEHHs pealu3aluy MpaB U cBOOOJ



rpaxnaaH Poccuiickoit ®@enepauuu. Orpannuenue npas rpaxiaaH Poccuiickoit denepaunn Ha
OCHOBE UCIIOJIb30BaHUsT MHPOpPMAaLUU 00 HMX COLMAIBHOM TIPOMCXOXKICHHH, O PacOBOW,
HallMOHAJIbHOM, SI3bIKOBOM, PEJIMIMO3HOM U IIAPTUHHON IPUHAIICKHOCTH 3aIIPEILEHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEIHCTBOM.

3.5. Ilepemaya mepcOHAJbHBIX JAHHBIX pPAaOOTHHMKA BO3MOXKHA TOJIBKO C COTJIACHS
pabOTHHKA WK B CITy4asiX, MPSIMO MPEIYCMOTPEHHBIX 3aKOHO1aTEIIbCTBOM.

3.5.1. Ilpm mepemaye TeEpPCOHANBHBIX JMJAHHBIX pabOTHUKA pPabOTONATENb JOJIKCH
cOOIOIaTh ClIeayIoIe TPEOOBAHNS:

- He cooO0ImaTh NMEepCOHANbHbIC JaHHBIE Pa0OTHHKA TPEThEe CTOpOHE 0e3 MUCHMEHHOTO
cormacusi paOOTHUKA, 3a WCKIIOYCHHEM CJIy4aeB, KOIJla O5TO HEOOXOOUMO B  HENSAX
MPEIYNpPEekKICHUS YTPO3bl )KU3HU U 3I0POBBIO paOOTHHKA, a TAKXKE B CIIydasX, YCTAHOBJICHHBIX
(dhenepanbHBIM 3aKOHOM;

- HE coo0IlaTh MEepCOHAJIbHBIE JaHHbIE PAOOTHHMKA B KOMMEpPUECKHUX LEIsIX 0e3 ero
MMCBMEHHOTO COTJIAacHS;

- IpeaynpeanTh JUIA, MOIYy4aroliuX NepCOHANbHbIE JaHHbIE pa0OTHHKA, O TOM, YTO 3TH
JAHHbIE MOTYT OBITh MCIIOJIb30BaHbI JIMIIb B LENAX, UIsl KOTOPbIX OHU COOOIIEHBI, U TPeOOBATh
OT 3THX JIMI[ TOATBEPXACHUS TOrO, YTO 3TO NpaBwio coOmojeHo. Jluia, mnomydaromue
NepcoHalbHbIE  JaHHble  pabOTHUKA, O00s3aHbl  COONIONATh  PEXHUM  CEKPETHOCTH
(koHpUAEHIHATBHOCTH). JlaHHOE MOJI0KEHHE HE pacIpOCTpaHsIeTcs Ha O0OMEH MepCOHAIbHBIMU
JaHHBIMU PaOOTHHUKOB B MOPSIJIKE, YCTAaHOBJIEHHOM DesiepalibHbIMU 3aKOHAMM;

- paspemiath JOCTYH K IEPCOHAIBHBIM JIaHHBIM pPAOOTHUKOB TOJIBKO CHEIHMAIBHO
YIOJHOMOYEHHBIM JIMIIAM, OTPEJENIEHHbIM MPUKAa30M [0 OpPraHU3allMH, MPH 3TOM YKa3aHHbIE
JUIa JO0JKHBI UMETh MPaBo MOJIy4aTh TOJBKO T€ MEPCOHANbHBIE JTaHHbIE paOOTHHKA, KOTOPhIE
HE0O0XOAUMBI ISl BBIIIOJIHEHUS. KOHKPETHBIX ()YHKIUH;

- HE 3amnpaiiyuBaTh HHPOPMALIUIO O COCTOSIHUU 30POBbs PAOOTHHKA, 32 UCKIIOYEHUEM TeX
CBEJICHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINOJIHEHUS] PAOOTHUKOM TPYJOBOM
byHKINH;

- IiepeiaBaTh MEPCOHANIbHBIE JAHHbIE paOOTHUKA MIPEJCTABUTENIAM PAOOTHUKOB B OPSJKE,
ycraHoBiieHHOM TpynoBeiM Kozekcom, M orpaHuumBaTh 3Ty HMH(OPMAIUIO TOJBKO TEMH
NEePCOHAIBHBIMU JTaHHBIMU PAOOTHUKA, KOTOpPbIE HEOOXOIUMBI JJIsl BBIIOJIHEHUS YKa3aHHBIMU
IPEJCTaBUTENIAMU UX QYHKIUI.

3.5.2. Ilepemaua mnepcOHAJIBHBIX JAHHBIX OT JEpKaTeNisl WIM €ro IMpeJcTaBUTEIeH
BHEIIHEMY MOTPEOUTENI0 MOXET JIOIYCKaTbCsi B MHUHHMAJbHBIX 00ObE€Max M TOJIBKO B IIEJSAX
BBITOJIHEHUS 33/1a4, COOTBETCTBYIOUIMX 0OBbEKTUBHOM NPUUMHE cOOPa ITUX JaHHBIX.

3.5.3. Ilpu nepenaue nepcoHaJbHBIX JaHHBIX PAOOTHUKA MOTPEOUTENAM (B TOM YHCIIE U B
KOMMEpYECKHUX ILesAX) 3a Ipelesibl OpraHu3aluu pabdoTojaTeNb HE JOJDKEH cooO0IlaTh 3TH
JIAHHBIE TpeThe CTOpOHE 0e3 MUCBMEHHOTo coryiacusi pabOTHMKA, 32 MCKIIOYEHUEM CIydaes,
KOTI'JIa 3TO HEOOXOJMMO B LIEJIX MPEAYNPEKICHNUS YTPO3bl XKU3HU U 3/I0pPOBbIO pAaOOTHHUKA WU B
cllyyasiX, yCTAaHOBJICHHBIX (pe/iepalbHbIM 3aKOHOM.

3.6. Bce Mephl KOH(pUICHIMATIBHOCTU IIpU cOope, 00paboTKe U XpaHEHUH MEePCOHATIBHBIX
JAHHBIX COTPYIAHMKA PpAcHpOCTPAaHSIOTCA Kak Ha OyMakHble, TaKk M Ha 3JIEKTPOHHBIE
(aBTOMAaTHU3UPOBAHHBIE) HOCUTENU HHPOPMAITUH.

3.7. He nomyckaeTrcsi OTBEYaTb Ha BOIIPOCHI, CBSI3aHHBIE C IEpeAayeil NMEepCOHANIbHOMN
uHpopManuu 1o Tenedony win paxcy.

3.8. XpaHeHHe NEPCOHANBHBIX JaHHBIX JOJDKHO IMPOUCXOAUTH B MOPAAKE, HCKIIOYAIOIIEM
UX YTpaTy WU UX HENPAaBOMEPHOE UCIOJIb30BaHUE.

3.9. Ilpu npuHATHN pelIeHUH, 3aTparuBaloLUIMX MHTEpechl pabOTHHKA, pabOTONATENb He
UMEeT IMpaBa OCHOBBIBATbCS HA IEPCOHAIBHBIX JaHHBIX pPAa0OTHHKA, MOJYYEHHBIX
UCKITIOUUTENIFHO B pe3ylbTaTeé HMX AaBTOMATU3MPOBAHHOW OOPaOOTKM WM BIIEKTPOHHOTO
nosydeHusi. PaboTonarens ydyuThIBaeT JIMYHBIE KauecTBa pabOTHHMKA, €ro JOOPOCOBECTHBIA U
3pPeKTUBHBIN TPY.



4. 1ocTyn K NEePCOHAJbHBIM JaHHBIM

4.1. BHyrpeHHM 10CTyN (JOCTYIl BHYTPHU OpraHu3alun).

4.1.1. IIpaBo gocTyma K epcoOHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- nupexkrop MBOY J10 CII «lopoxHuK»,

- PYKOBOAMTEIHN CTPYKTYPHBIX ITOAPA3ACICHUN 110 HAIIPABIECHUIO JESATEIBHOCTH (JIOCTYII K
JIMYHBIM JIaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3IEICHNUS);

- NpU TEepeBOJEC W3 OJHOIO CTPYKTYpHOTO TMOJpa3JeieHus B Jpyroe, AOCTYH K
IIEPCOHAIbHBIM JAHHBIM COTPYAHUKA MOXKET UMETh PYKOBOAUTEIb HOBOW OpraHU3aliiy;

- caM pabOTHUK, HOCUTEIb JTAHHBIX.

- JIpyrue COTPYAHUKHA OpPraHMW3allMd TIPU BBHIIIOJHEHHM HWMH CBOMX CIyKEOHBIX
00s13aHHOCTEH.

4.1.2. IlepeueHb UL, HMEIOLUX JOCTYIl K MEPCOHAJIbHBIM JAaHHBIM pPaOOTHHUKOB,
onpenensiercs nmpukazom aupekropa MbOY 10 CII «lopoxHUK.

4.2. Baemnwuit 10CTyI.

4.2.1. K unciy MaccoBbIX NOTpeOUTENEH MEPCOHANBHBIX JAHHBIX BHE OPraHU3allMi MOXKHO
OTHECTHU TOCYJapCTBEHHbIE U HETOCYJapCTBEHHbIE (PYHKIIMOHAIbHbBIE CTPYKTYPBI:

- HAJIOTOBBIE MHCIIEKIUY;

- MPaBOOXPAHUTEIbHBIE OPTaHBI;

- OpraHbl CTaTHCTUKU;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHl;

- OpraHbl COIMAILHOTO CTPAaXOBaHMUS;

- IEHCUOHHbIE (POH]IBI;

- IOJIpa3/ielIeHNs] MyHUIIUIATbHBIX OPraHOB yIIPaBJICHHUS;

4.2.2. Haa3opHO-KOHTPOJILHBIE OpPraHbl UMEIOT JOCTYN K MH(GOpPMAIMU TOJBKO B cdepe
CBOEH KOMIIETEHIINH.

4.2.3. Opra"uzaiuu, B KOTOPbI€ COTPYOHHUK MOKET OCYHIECTBIISATh NEPEUUCICHUS
JCHe)KHBIX CpPEACTB (CTpaxoBble KOMIIAHWH, HErOCYlapCTBEHHbIE TI€HCUOHHBIE (OHIbI,
O5aroTBOpPUTEIbLHBIE OpPraHU3allM, KPEAUTHBIE YUPEXKJIEHHUS), MOTYT MOJYyYUTh JOCTYH K
MePCOHAIBHBIM JAHHBIM pa0OTHUKA TOJBKO B CIIydae €ro MMCbMEHHOTO Pa3pelIeHHs.

4.2.4. Ipyrue opraHu3aliuu.

Ceenenust 0 paboTarolieM COTPYIHHUKE WM YK€ YBOJIEHHOM MOTYT OBITH IPEI0CTABIICHBI
Jpyroi opraHu3aliy TOJIbKO C MMCbMEHHOTO 3alpoca Ha OJIaHKe OpPraHu3alluy, ¢ IPUIIOKEHUEM
KOIKUU HOTApHAJIbHO 3aBEPEHHOTO 3asBJICHHS paOOTHHKA.

[lepconanbHble aHHBIE COTPYAHHMKA MOTYT OBITh NPEAOCTABJICHBI POJICTBEHHUKAM HIIU
YJIEHAM €r0 CEMbH TOJIBKO C TUCHbMEHHOTO Pa3peLICHHs] CAMOTO COTPYIHHKA.

B ciyuae pa3Boja ObiBIas cympyra (Cynpyr) UMEIOT IpaBo 0OpaTUTHCS B OPTaHU3ALIUIO C
MMMCBMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOM MIaThl coTpyaHuka 6e3 ero cornacus. (YK PO).

5. 3amuTa NepcoHAJIbLHBIX JaHHBIX

5.1. Tlog yrpo3oif WM ONACHOCTBIO YTPaThl IEPCOHAIBHBIX JAHHBIX I[TOHUMAETCS
€IMHUYHOE WIH KOMIUIEKCHOE, pPEalbHOE WM IOTCHLIMAIBHOE, AKTMBHOE WJIM I1aCCUBHOE
IIPOSIBJIEHUE 3JI0YMBILIUIEHHBIX BO3MOXHOCTEN BHEIIHMX WM BHYTPEHHUX UCTOYHMKOB YIPO3BI
co3/laBaTh HeOIaronpusTHble COOBITHS, OKa3bIBaTh JAeCTaOWIM3MpYIOIlee BO3JeHCTBHE Ha
3alUIAeMyI0 HH()OpPMaLHIO.

5.2. Puck yrpo3sl 100bIM MH(OPMAIIMOHHBIM pecypcaM CO3/al0T CTUXUIHBbIE OelCTBUS,
OKCTPEMAJIbHBIE CHUTYallUH, TEPPOPUCTUUECKUE JCHUCTBUS, aBAPUU TEXHUYECKUX CPEACTB U
JUHUHA CBS3M, Jpyrue OOBEKTUBHBIE OOCTOATENLCTBA, a TAKXKE 3aUHTEPECOBAHHbBIE W
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YIpO3bI JIMLA.

5.3. 3ammMTa nepcoHabHBIX JaHHBIX MPEJCTABIsIET OO0 )KECTKO periIaMeHTHPOBAHHBINA U
JUHAMMYECKH TEXHOJIOTMUECKUN MIPOLECC, NPEAYNPEKJAIONINNA HapylIEHUEe JIOCTYIHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTU M KOH(UACHIIMAIBHOCTH MEPCOHAIBHBIX JTAHHBIX U, B KOHEYHOM



cdere, 00ECIEUMBAIONIMKA JOCTATOYHO HAACKHYIO O0€30MacHOCTh WH(POpPMAIMH B IIPOIECCE
YIPABJICHYECKOU U POU3BOJICTBEHHON JAEATENBHOCTA KOMIIAHUM.

5.4. 3amuTa MepcOHANBHBIX JAHHBIX PA0OTHUKA OT HEMPABOMEPHOTO MX HCIOJIH30BAHUS
WIA yTpaThl JOJDKHA OBITH obOecredeHa paboTodareneM 3a CYeT €ro CpeiACTB B HOPSJKE,
YCTaHOBJICHHOM (pe/IepaIbHbIM 3aKOHOM.

5.5. «BHyTpeHHsIS 3a1IuTay.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAaHKIMOHMPOBAHHOTO JOCTyNa K TEPCOHAIBHBIM
JAHHBIM SIBJISIETCS, KaK MPaBUJIO, NMEPCOHAJ, paboTaromuil ¢ JOKYMEHTaMHU U 0a3aMu JIaHHBIX.
Pernmamenranust oCTyna mepcoHana K KOH(QHICHIMAIbHBIM CBEACHUSAM, TOKyMEHTaM M 0azam
JTAHHBIX BXOJUT B YUCIIO OCHOBHBIX HAINPABJICHUH OPraHU3alMOHHOMN 3alIUTH MHPOPMALUN U
MpeJHa3HaueHa Ui pasrpaHUYeHUs MOJHOMOYMN MEXTYy PYKOBOIUTEISIMH W CIICIUATUCTAMU
OpraHu3aliy.

5.5.2. Jlnsa oOecrnieueHUM BHYTPEHHEW 3alllUThl IMEPCOHANbHBIX JaHHBIX PAOOTHUKOB
HEO00XO0MMO COOIIOAATh PsIT MEp:

- OIpaHHWYEHHE U pErjaMeHTallus COCTaBa PabOTHUKOB, (PYHKIMOHAIbHbIE 00S3aHHOCTH
KOTOPBIX TPEOYIOT KOH(DUICHIINATLHBIX 3HAHUH;

- cTporoe m3dmpareabHOe U 00OCHOBAaHHOE paclpe/eieHHe TOKYMEHTOB M HMH(OpMaIun
MeX1y paOOTHHUKAMH;

- paluoHaNbHOE pa3MelieHne pabouux MeCT paOOTHUKOB, IPU KOTOPOM HCKIIIOUAIOCh ObI
OECKOHTPOJILHOE HCI0JIb30BAHUE 3alllUIaeMoi HH(OpPMALINK;

- 3HaHWE PaOOTHUKOM TPeOOBaHHMI HOPMATHBHO — METOJIUYECKUX JJOKYMEHTOB TIO 3aIlUTe
nHpOpPMAIIUY ¥ COXPaHEHUH TalHBI;

- HaJIM4YMe HEOOXOJMMBIX YCIOBUH B MOMEIICHUU Al paboThl ¢ KOH(UIECHIIMATbHBIMU
JOKyMEHTaMu U 0a3aMy JaHHbIX;

- OTIpeNIeTICHUE U perjaMeHTaIusl cCOcTaBa PabOTHUKOB, HMEIONTUX MPaBO JA0CTyNa (BX0/1a)
B [TIOMEILIEHNE, B KOTOPOM HaXOJUTCS BHIUUCIUTENbHAS TEXHUKA;

- OpraHu3alys NOpsIKa YHUUTOXKEHUS HHPOpMAIIHH;

- CBOEBPEMEHHOE BBISIBJICHHE HAapYIICHHs TPEOOBAHUN Pa3pelINTEbHOM CHCTEMBI JOCTYTIA
paboTHUKaMU NOIpa3AeICHUS;

- BOCHHUTATeNbHAs U pa3bACHUTENbHAs pPadOTa C COTPYIHHKAMHU IOJpPA3/EICHUS IO
MPEeNyNpEeXACHUI0 YTpaThl I[IEHHBIX CBeIeHUN npu paboTe ¢ KOH(PUIECHIUAIbHBIMU
JTOKyMEHTaMu;

5.5.3. 3amumra nepcoHanbHBIX JAaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEIISX.

Bce nmanku, coneprkariyie nepcoHaibHbIE TaHHBIE COTPYAHHUKA, TOJKHBI OBITH 3alllUILEHBI
mapojeM, KOTOpBI COOOIIaeTcssi PYKOBOJIUTENIO CIYXObl yIpaBlIeHUS TMEPCOHAIOM U
PYKOBOJIUTEIIO CIYKObI HH(POPMAITMOHHBIX TEXHOJIOT U

5.6. «BHemuas 3amumTay.

5.6.1. Ina 3amuTbl KOH(PUIEHIUANIBHONW HWH(OpPMALMKU CO3JAI0TCS IEJICHAIIPABICHHBIC
HEONaronpusTHbIE YCIOBUS M TPYTHONPEOJOIMMBIE MPEMSITCTBUS S JIUIA, IBITAIONIEroCs
COBEPIINTH HECAHKIIMOHUPOBAHHBIN TOCTYIN U OBlajeHue nHpopmanueit. Llenpio u pe3yapratom
HECAHKIIMOHUPOBAHHOTO JOCTyNa K HH(MOPMAIMOHHBIM pecypcaM MOXKeT ObITh HE TOJIBKO
OBJIAZICHUE IIEHHBIMU CBEJEGHUSIMM M WX MHCHOJb30BaHME, HO M MX BUJIOM3MEHEHHE,
YHUYTOXKEHHUE, BHECEHHWE BHpYyca, NOAMeHa, (anbcudukanus coaepKaHus PEKBU3UTOB
JOKYMEHTA U JIp.

5.6.2. Ilon mNOCTOPOHHMM JIMLOM TOHUMAeTcs J00oe JIMIO, HEe HUMEoIee
HernocpeacTBeHHoro oTHomeHus k aestensHoctd JHOCIL, nocerutenu, paOOTHUKH APYrux
OpraHu3alMOHHBIX CTPYKTYp. [TocTopoHHUE NUIla HE TOJHKHBI 3HATH pacnpezenaeHue QyHKIui,
paboune mpoIEecChl, TEXHOJOTHUIO COCTaBIEHHUS, OGOPMIICHUS, BEACHHUS M XpaHEHHS
JOKYMEHTOB, JIeJl U pabo4rX MaTepualioB B OT/IEJI€ IEPCOHAA.

5.6.3. Jlnsa oOecrneyeHuss BHEIIHEH 3alllUThl MEPCOHAIBHBIX JAaHHBIX COTPYIHHKOB
HE00X0IMMO cOOMI0IATh Sl Mep:



- IOPSI0K IIPUEMA, YUETA U KOHTPOJIS IEATEIBHOCTH ITOCETUTENEN;

- IIPOITYCKHOM PEXKHM;

- TEXHUYECKUE CPEJICTBA OXPAHbI, CUTHAIM3ALINY;

- IOPSI0K OXPaHbl TEPPUTOPUH, 31aHUM, IOMEIIEHUN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHMUs K 3aKTe HHOOPMAIMH TPU UHTEPBHIOMPOBAHUU U COOECETOBAHMSIX.

5.7. Bce muua, CBA3aHHBIE C IOJIy4€HUEM, OOpabOTKONM M 3aIIMTON MNEePCOHAIBHBIX
JAHHBIX, 00f3aHbl NOJANKMCATH OO0A3aTEIBCTBO O HEPA3IJIAIICHUHM MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHAIIbHBIE JAHHBIE 003 TMUMBAIOTCS.

5.9. Kpome mep 3amiuThl MEPCOHAIbHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboTonarenu, paOOTHUKH W WX HPEICTABUTENM MOTYT BBIpaOaThIBaTh COBMECTHBIC MEPHI
3alUTHI IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

6. IIpaBa u o0s13aHHOCTH Pa0OTHHKA

6.1. 3akperuienue npaB paOOTHHMKA, PErJaMEHTUPYIOLIIMX 3alllUTy €ro MepCOHATbHBIX
TaHHBIX, 00ECIIEYNBACT COXPAHHOCTh MOJHOM U TOYHOH HH(POPMAIH O HEM.

6.2. PabOTHUKM U WX TPEACTABUTEIHM JTOJDKHBI OBITh O3HAKOMJICHBI TOJI PACIHCKY C
JOKYMEHTAaMH OpTaHHU3aIlNH, YCTaHABIUBAIONUMH MOPSIOK 00pabOTKH MEPCOHATBHBIX JaHHBIX
pabOTHHUKOB, a TaKke 00 WX MpaBax U 00SI3aHHOCTSIX B 3TOU 00JIaCTH.

6.3. B mensax 3amuThl EPCOHANBHBIX TaHHBIX, XpaHAIIUXCA y paboTomaress, pabOTHUK
MUMEeT IMPaBo:

- TpeOOBaTh HMCKIIFOUCHUS WM HCIIPABJICHHS HEBEPHBIX WIIM HETOJHBIX IEPCOHATBHBIX
TTAHHBIX.

- Ha CBOOOTHBIN OecTIaTHBIN JOCTYI K CBOMM MEePCOHABHBIM JaHHBIM, BKJIIOUas IPaBo Ha
MOJTyYCHUE KO JTF000M 3amicH, CoIeprKalllei mepcoHaIbHBIC JaHHBIC,

- TIepCOHAJIbHBIE JaHHbIE OLICHOYHOTO XapaKTepa JOMOJIHHUTH 3asBICHHUEM, BhIPAXKAIOIINM
€ro COOCTBEHHYIO TOUKY 3PCHHSI;

- OIIpeNIeNsTh CBOMX MPEACTaBUTENEH ISl 3aIIMThl CBOMX MEPCOHANBHBIX JaHHbIX;

- Ha COXpAHEHUE U 3alIUTy CBOEH JUYHON U CEMEMHOM TaillHBI.

6.4. PaGoTHuK 00s13aH:

- 1mepenaBaTh pabOTONATENIO WJIM €ro NPEACTaBUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHANBHBIX JAHHBIX, COCTAaB KOTOPBIX YCTaHOBIEH TpydoBBIM
KOoJeKcoM PD.

- CBOEBPEMEHHO c00011aTh padoToaTesno 00 U3MEHEHNH CBOUX MEPCOHATBHBIX TAHHBIX

6.5. PaboTHUKHM CcTaBsAT paboTodaresnss B W3BECTHOCTh 00 M3MeHEHUM (aMWIUU, UMEHH,
OTUYECTBA, JAThl POXKICHHS, UYTO TMOJIY4aeT OTPaXEHHE B TPYAOBOW KHIDKKE HAa OCHOBAaHUU
MPEJICTaBICHHBIX JOKYMEHTOB. [IpM HE0OXOAMMOCTH W3MEHSIOTCS JaHHble 00 00pa3oBaHuUH,
npodeccuu, CienuaaTbHOCTH, MPUCBOSHUH HOBOTO pa3psija u mp.

7. OTBeTCTBEHHOCTD 32 pasriianieHue KOH(PpUIAeHIHAIbHOH HH(POPMALNH, CBA3AHHOM
¢ NEePCOHATbHBIMH JAHHBIMU

7.1. TlepcoHasibHasi OTBETCTBEHHOCTb — OJHO W3 TJABHBIX TPeOOBaHMH K OpraHU3aIUH
(YHKIMOHUPOBAHUS CUCTEMBI 3alllUTHl MEPCOHAIBHOW MHPOPMALMU U 0053aTeNbHOE YCIOBUE
oOecnieueHus YPPEKTUBHOCTH ITON CUCTEMBI.

7.2. Opuanyeckue u (U3UYECKUE JIMIA, B COOTBETCTBUU CO CBOMMH IMOJTHOMOYMSIMHU
BIaJelolKe HMHpopManueil o TrpaxkaaHax, IMOJyYalollde W UCHOJIb3YIOIIHE €€, HEeCYyT
OTBETCTBEHHOCTb B COOTBETCTBMH € 3aKOHOJATENbCTBOM Poccuiickoi denepanyy 3a HapyleHue
peKrMa 3aIuThl, 00pabOTKH U MOPS/IKA UCTIOIB30BAaHUS 3TOW HHPOPMALIKH.

7.3. PykoBoauTenb, paspeliaomuil JOCTYH COTPYAHHMKAa K KOH(UICHIUAIBHOMY
JOKYMEHTY, HECET IIEPCOHAIIBHYIO OTBETCTBEHHOCTH 3a JJAHHOE pa3pellcHHUE.



7.4. Kaxnaplii COTpYAHUK OpraHMU3alllH, MOJYYAIOMMA Ui paboThl KOH(HICHIMATHHBIHI
JOKYMEHT, HECeT €IUHOJMYHYI0 OTBETCTBEHHOCTb 32 COXPAaHHOCTb HOCHUTENS U
KOH(UIECHITMATEHOCTh HH(DOPMAIIHH.

7.5. Jluua, BUHOBHBIE B HApYyLIEHUH HOPM, PETYJIUPYIOLIUX IOJIy4eHHE, 0O0pabOTKy H
3alIUTy TEPCOHATBHBIX NAHHBIX PAa0OTHUKA, HECYT IMCUMIUIMHAPHYIO, aJMUHUCTPATHBHYIO,
IpaXkJIaHCKO-TIPaBOBYIO HMJIM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (perepaibHbIMU
3aKOHAMHU.

7.5.1. 3a HeuCHOJHEHWE WJIM HEHAJIeKallee HCIOJHEHHE PaOOTHUKOM IO €ro BHHE
BO3JI0KCHHBIX Ha HET0 OO0S3aHHOCTEH 1O COOJIOACHUIO YCTAHOBJICHHOTO MOPsAKAa PabOThI CO
CBEICHMUSIMHM  KOHQHIEHIMAIbHOIO  XapakTepa  paborojarenb  BIOpaBe  MPUMEHSTh
npenycmorpeHHsie TpynoBeiM Kosiekcom nucuuIuiMHapHbie B3bICKaHUS.

7.5.2. JIOJDKHOCTHBIE JUIA, B OOS3aHHOCTh KOTOPBIX BXOJWUT BEIECHUE MEPCOHAIbHBIX
JAHHBIX COTPYIHHKA, O00f3aHbl 00€CNeYUTh KaXIOMy BO3MOXHOCTb O3HAKOMJICHHS C
JOKYMEHTaMH U MaTepualaMy, HEOCPEACTBEHHO 3aTParuBaOLIMMU €ro MpaBa U CBOOOIbI, €CIIU
MHOE HE MPEeAyCMOTPEHO 3aKOHOM. HempaBoMmepHBI OTKa3 B MPEIOCTABICHUU COOpaHHBIX B
YCTaHOBJIEHHOM TMOpPSAJKE JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE TMPEAOCTaBICHUE TaKUX
JOKYMEHTOB WJIM HHOM HH(OpMalMuU B clydasix, HPEJyCMOTPEHHBIX 3aKOHOM, JHO0
MIPEIOCTABJIICHUE HEIMOJIHOM WM 3aBEIOMO JIO)KHOW HHGOpMaluu — BJIEYET HAJNOXKEHHE Ha
JOJKHOCTHBIX JIMI] aMHHHUCTpaTHBHOIO ImiTpadga B pasMepe, ompezaensemoMm Koaexcom 00
aJIMMHHUCTPATUBHBIX PAaBOHAPYIIEHUSX.

7.5.3. B cootBerctBuM ¢ I'paxkmanckum Kopekcom JHila, HE3aKOHHBIMH METOJAMU
MOJIyYUBIINE HWHMOPMALIMIO, COCTABJISIONIYIO CIYXEOHYI0 TaiiHy, o0O0s3aHbl BO3MECTUTH
MIPUYMHEHHBIE YOBITKH, IPUYEM TaKas e 00513aHHOCTh BO3JIaraeTcsi U Ha pabOTHUKOB.

7.5.4. YroyioBHass OTBETCTBEHHOCTb 3a HapyIIEHHWE HEITPUKOCHOBEHHOCTH YaCTHOMW >KH3HU
( B TOM uncie HE3aKOHHOE coOMpaHue WM paclpoCTpaHEHHE CBEACHUN O YaCTHOM JKU3HU JIMIIA,
COCTABJISIIOIIETO €r0 JIMYHYI0 WM CEMEWHYI0 TaiiHy, 0e3 ero corjiacus), HEmpaBOMEPHBIN
JOCTYII K OXpaHAEMOW 3aKOHOM KOMITBIOTEPHOW WH(pOpPMAalUK, HENPAaBOMEPHBIA OTKa3 B
MIPEIOCTABICHUN COOpPaHHBIX B YCTAHOBJIEHHOM IOPSAKE JOKYMEHTOB U CBEICHHI (eciau 3Tu
NestHUST IPUYMHUIIN BpeJ MpaBaM U 3aKOHHBIM HHTEpEcaM IpaKIaH), COBEPIICHHbIE JUIIOM C
HCII0JIb30BAHUEM CBOET0 CIY)KEOHOTO MOJIOKEHHs Haka3bIBaeTcsl mrpadom, JIMOO JUIIEHUEM
IpaBa 3aHUMAaTh OIpPENEICHHbIE JOJDKHOCTU WM 3aHUMAThCS OMPEIENIEHHOM NIesATENbHOCTBIO,
160 apectoM B cooTBeTCTBHH C YK PO.

7.6. HenpaBOMEPHOCTh JEATEIBHOCTH OPraHOB TOCYJapCTBEHHOM BJIACTH W OpraHu3alui
o cOOpy M HCHOJB30BAHUIO MEPCOHAIBHBIX JaHHBIX MOXKET OBITh YCTaHOBJIEHA B CyJeOHOM
MOPSLIIKE.
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